


WELCOME
Welcome to Lowestoft Sixth Form College’s Parent Portal.

The Parent Portal provides parent’s, guardians and carers of our students 

access to information about their sons and daughters, including their 

timetable and attendance information.

Parent Portal is actively being developed and new features will be added in 

the future.

It is important that you check the available information and attendance data 

reguarly to help enable us to support your son or daughter to progress, 

achieve and exceed their potential.

If you have any questions or need support in using the Parent Portal please 

feel free to email  ParentPortal@lowestoftsfc.ac.uk
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HOW TO SIGN UP
To sign up for parent portal all you need to do is visit the Parent Portal 

website parents.lowestoftsfc.ac.uk

Select ‘Register as a new user’

On the window that pops up, use the drop down to specify if you are the 

student’s Parent, Guardian or Carer.

Please complete the form that appears. It is important that you carefully 

and accurately enter your son or daughter’s Student ID number. This can be 

found on their Student ID card. Once your data has been submitted and the 

information provided has been checked, you will recieve an email to confirm 

your account is active. This can take up to 72 hours.



DASHBOARD OVERVIEW
Onceyou have recived your details to access your personal Parent Portal 

dashboard, it can be accessed by going to parents.lowestoftsfc.ac.uk. 

Once logged in you will see the screen below, the dashboard homepage.

1. The left panel shows a list of any students you have access to. You can click 

on their name or photo to be taken to their student profile.

2. The middle panel features the latest college news and important 

information. This is updated daily, in addition to this you can also visit our 

social media accounts for frequent news and updates.

3. The college calendar on the right panel is updated regularly and contains 

key dates such as term times and consultation evenings.



STUDENT PROFILE - DETAILS

By clicking on your son or daughter’s photo a window will load containing 

their personal profile. 

This profile contains information on the details we hold about them, the 

courses they are enrolled on, their college timetable, attendance, exam 

results on entry to the college and exams they are entered for.

Each of these sections can be accessed by clicking on the tabs along the top 

of the profile.

The student profile page gives you some additional information about 

your son or daughter such as their SAM (Student Achievement Mentor) and 

their college email address. If you notice that any information such as next 

of kin is out of date please contact student services (StudentServices@

lowestoftsfc.ac.uk) who will be happy to help amend this information.



STUDENT PROFILE - CLASSES

STUDENT PROFILE - TIMETABLE

The classes tab gives you a list of the courses your son or daughter is 

currently enrolled on at college.

The timetable tab gives you an overview of your son or daughter’s timetable 

of study for the current academic year.



STUDENT PROFILE - ATTENDANCE
The attendance tab gives you an overview of your son or daughter’s 

attendance from when they joined college.

A summary is also shown per subject as well as a weekly summary at the 

bottom of the screen.

EVERY LESSON COUNTS

Missing College means lost learning time Attendance really matters

100% Attendance No Learning Missed
You have the best chance of 

success – WELL done
95% Attendance 9 Days of Learning Missed

90% Attendance 19 Days of Learning Missed Poor Attendance…

85% Attendance 28 Days of Learning Missed Very Poor Attendance…

80% Attendance 38 Days of Learning Missed Seriously Concerned

Below 80% Attendance 46 Days of Learning Missed
Completely unacceptable –
you could fail your course or 

be asked to leave College



STUDENT PROFILE - EXAM RESULTS
The exam results tab gives you a summary of exam results on entry to the 

college and results attained while at college.



STUDENT PROFILE - EXAM ENTRIES
The exam entries tab shows a summary of any exams your son or daughter is 

entered for, with details such as the exam date and start time.



STUDENT ACHIEVEMENT MENTORS

Karen Lambton
Level 2 Student Achievement Mentor
K.Lambton@lowestoftsfc.ac.uk

Jodi Edington
BTEC Level 3 Student Achievement Mentor
J.Edington@lowestoftsfc.ac.uk

Adam Pickess
Level 3 AS/A-Level Student Achievement 
Mentor
A.Pickess@lowestoftsfc.ac.uk

Rosie Dunn
Level 3 AS/A-Level Student Achievement 
Mentor
R.Dunn@lowestoftsfc.ac.uk



DIRECTORS OF FACULTY

Keith Shiels
Director of Faculty
K.Shiels@lowestoftsfc.ac.uk

Emma Coules
Director of Student Care and Guidance & 
Safeguarding Lead
E.Coules@lowestoftsfc.ac.uk

Phil Spencer
Director of Faculty
P.Spencer@lowestoftsfc.ac.uk

Judith Masters
Director of Faculty
j.Masters@lowestoftsfc.ac.uk

Nick Coules
Director of Resources & Online Safety Lead
N.Coules@lowestoftsfc.ac.uk




